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one of the most important parts of your presentation.You have
minute to introduce yourself, give the title of your presentation,

the material you will cover: In this section, | show how to start.
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Thank the Chairperson
ZPOllA ZAE AL

Here are some examples of how to thank the Chairperson.
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|. Thank you.

2. Thank you, Chair.

3.Thank you, Chairperson.

4.Thank you, Professor Williams.
5.Thank you for the introduction.

6. Thank you for your kind introduction.

Example | is better because it is shorter and easier to say.

Common errors — 23| 5t=

At a domestic conference | attended, several presenters
started like this.

X Thank you for the Chairperson.

This sentence is incorrect. The expression, thank you for, is
used like this.

O Thank you for the introduction.
O Thank you for your kind introduction.

In the question and answer session, Thank you for, is used
like this.

O Thank you for your question.
O Thank you for the question.
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State your name and affiliation
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Many presenters use difficult expressions and make basic s apt xjAle) ol
grammatical mistakes when stating their name and affilia- 242 %% 0f 4= off
o
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tion. Here is a quick, easy to use example. 2 asle 7o) wirt
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1 Thank you. My name is Ken Watanabe. I’'m with London
University. I’m in the Department of Informatics.

The presenter introduces his/her affiliation using the simple
expression, I’'m with + affiliation.
It is also possible to say,

1 | work at Osaka General Hospital. PRI
1 ’'m working at Osaka General Hospital. "

'm with ~ lE= | work at
1 I’m at Osaka General Hospital. 1 ~O2t= HoiS ARSI,

Please note that the word department is introduced with
the preposition in.

1 ’m in the Department of Informatics.

1 ’m in the Department of Community Health. Ty

You can combine the following two sentences like this.

@D 'm with London University. I’'m in the Department

of Informatics. : Pm with (+ CHE! O[=)a}

I’'m with London University in the Department of '_"; O(L)af"fil%,fig
N callEE o ==

Informatics. P me e ol

Using the words with and in, you can state your affiliation
quickly and easily in a single sentence.
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Common errors — 23| sl=

X | am staff at Newcastle University.
X | am a staff at Newcastle University.
O I am a member of staff at Newcastle University.

X | work Newcastle University.
O I work at Newcastle University.

X | work for Newcastle University.
O I’'m with Newcastle University.

The verb work for is usually used with a company name, not
a university or institute. Here is an example. | work for Toy-
ota.

X | belong to Newcastle University.
O I’m with Newcastle University.

X I'm from Newcastle University.
O I’'m with Newcastle University.

The pattern I’m from should not be used when stating your
affiliation.

Please note that the following sentences using the word
from are correct and can be used in general conversation.

O A speaker from London University gave a very
impressive presentation.

O There are a lot of people from Tokyo University
at this conference.

4 Part | @Starting ZES AXiSHe gt

P AR US O 1am (a)
: staff atO2}10 &tH R
i E B0 Staffe= &
D012 AIRY Zea |
¢ am a member of staff at
i ~0[2k11 sHoF Bttt

i Work for ~= gtxo
PRI oIESE YUY I
¢ ARESta, cfsto|Lt ¢
P 7[2e| ol20ll= ALREHK|
DOQEC) Ofste) 022 Y
5t 412 W= work at ~
¢ o= slof sttt

DOXMMO| ASE THEE A
i IHE W Pm from (+ C3
1 O0/F)0|2tn o3 oF Fct,
¢ O CHE OXiE o
& Holl= a speaker from
P(+ g olE)ol2t =3
Pogh 4l



|. After the Chairperson has introduced you, Thank you is the easiest way of
starting.

2. Thank you for the Chairperson is incorrect.

3. Save time by stating your affiliation with the short, easy to say expression I'm
with + affiliation.

4. If you want to include your department, division, or section, you can use the
following sentence.
e I’'m in + department, division, section.

5. You can combine the two patterns I'm with + affiliation and I'm in the depart-
ment of like this.
e I’'m with London University in the Department of Informatics.
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Handling the title of
your presentation
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At domestic conferences in Japan, presenters read their pre-
sentation title in full. This wastes time because the title is in
the conference handbook, has been announced by the Chair-
person, and is also on the first slide. At international confer-
ences, most presenters introduce the topic of their presen-
tation by focusing on 2 or 3 keywords from the title, and do
not read the title in full. Here is an example.

A clinicopathological study of salivary gland cancers
(Script]

Today, I’'m going to talk about salivary gland cancers.

The presenter focuses on 3 words from the title, salivary
gland cancers and introduces the topic with Today, I’'m go-
ing to + talk about + topic.

Here are some more examples of how to introduce the title
of your presentation.

252 ~0f 2ol YSELUSLICE

1 Today, I’'m going to talk about + 2 or 3 words from the
title or a short, simplified version of the title.

1 Today, | will focus on + 2 or 3 words from the title.
1 My presentation today is on + 2 or 3 words from the title.

1 My presentation today is about + 2 or 3 words from the
title.

1 This presentation is about + 2 or 3 words from the title.
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Sentence structures for introducing titles
LE MES ANchs 2

The following examples show common sentence structures
for introducing the topic of your presentation.

1 I’m going to talk about (topic)

H =2 Al [[HOH

QUat “OE ’'m going
talk about (+ sixlg
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1 | want to talk about (topic)

1 | would(I’d) like to talk about (topic)

1 | will(P’ll) talk about (topic)

1 | will(’ll) be talking about (topic)

1 My presentation (today) is on (topic)

rir n
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1 This presentation is on (topic)

1 My presentation (today) is about (topic)

The most frequently used structure is I’'m going to talk
about + topic.

@ In the above sentences, it is possible to say I’'m going to

or | am going to. Most native speakers will choose I’'m, DoPm, Mde] OHEF 4 01|
but it is also correct to say | am. If you are worried about pro- i Aol gl olg
nunciation and want to avoid I’m or I'd, it is possible to introduce P Mlam~ E2 | w°UId "
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the presentation topic with these sentences. P B @SS AFRSI)

1 My/this presentation is on + topic.
1 My/this presentation is about + topic.
1 Today, | want to talk about + topic.

Commonly used verbs for introducing a topic
U FHE AW O ABst= SAt

The three most common verbs for introducing a topic are:; :w=rowrreseesseeeee
¢ talk about ~ /0= fo
talk about, focus on, look at. : cuson~, look at ~ 52
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1 I’'m going to talk about recent developments in orthodon-
tic techniques.

1 ’'m going to focus on the use of CAD/CAM in implant
technology.

1 I’'m going to look at the use of CAD/CAM in implant tech-
nology.

The most frequent verb for introducing a topic is talk
about. Focus on is also widely used. The verb look at is
widely used by native speakers. Look at is an informal verb.

affiliation, and topic
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@ How to thank the Chairperson, state your name,

Here are two examples that include the following 3 func-

tions. -------------------------- .
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|.Thanking the chairperson P o|Znt A%o| AN, HE
2. Giving your name, affiliation and department ¢ FH(HIS)S] ANE
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3. Stating the topic of the presentation ;oI ofeker ol Ed
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Example |

Thank you for the introduction. I'm Neil Smith. I'm with Rutgers University in the
Department of Orofacial Pain.Today, 'm going to focus on the trigeminal nerve.

Thank you. My name’s Chris Jones. | work at the University of Health Sciences in
Brisbane.Today, I'll be talking about issues affecting public health.
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Common errors —

X Today’s my topics is about development of biode-
gradable polymers.

There are two errors in this sentence. First, today’s does
not need an apostrophe, and s should be deleted. Second,
topics does not need an s as you will only be talking about
one main theme or topic. It is better to change topic to
presentation or talk.This sentence can be rewritten as fol-
lows.

O Today, my presentation is on/about development
of biodegradable polymers.

O My presentation today is on/about development
of biodegradable polymers.

O Today, my talk is on/about development of biode-
gradable polymers.

O Today, I’'m going to talk about / focus on develop-
ment of biodegradable polymers.
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I. At international conferences, presenters do not read the presentation title in

full.

2. Introduce your topic by focusing on 2 or 3 keywords that are in the title.
3. The most common sentence for introducing the presentation topic is:

e Today, I'm going to talk about + topic.
4. The most common pattern is:I'm going to

5. The most common verb is talk about. Other frequently used verbs are focus

on and look at.
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